
GUIDELINES TO APPLY FOR MTCP COURSES 

 

 

Step 1: Browse the list of MTCP courses on the website and click on the title of the 

course you are interested in. 

 

 

Step 2:  On the course page, click the "Apply Course" button. 

 

 

 



 

Step 3: A pop-up will appear; click "New Application Form" to begin. 

 

Step 4:  Fill in the required fields, including your personal details and passport-

sized photo, and click "Continue". 



 

Step 5: You will receive a notification that your draft has been saved. The link to your 

application form is sent to your email address. Complete the form within 7 calendar 

days. 

 

 

Step 6:  Check your inbox for an e-mail titled "Saved Draft Application Form for 

(MTCP Course Title)" and click the link provided. 

 



 

 

Step 7:  For security purpose, you will receive a One-Time Password (OTP) via a 

separate email. Enter the OTP to access your application. 

 

 

 



 

 Step 8:  Review your personal information and click Save & Next. 

 



 

Step 9:  Complete the Contact Details section and click Save & Next. 

* Applicants can complete Steps 9 to 14 in any order. 

 

 

 

 

 

 

 

 



 

Step 10:  Complete the Employment Record section and click Save & Next. 

* Applicants can complete Steps 9 to 14 in any order. 

 

 



 

Step 11:  Click Add New to add a record to the Education section. Once complete, 

click Save & Next 

* Applicants can complete Steps 9 to 14 in any order. 

 



 

Step 12: Complete the Education section and then click Save. 

* Applicants can complete Steps 9 to 14 in any order. 

 



 

Step 13:  Complete the Reason for Applying section and click Save & Next. 

* Applicants can complete Steps 9 to 14 in any order. 

 

 

 

 

 

 

 



 

Step 14:  Complete the Language Proficiency section, provide the URL for your 

short English-language introduction video, and click Save & Next. 

* Applicants can complete Steps 9 to 14 in any order. 

 

 

 



 

Step 15:  Review your information, tick the declaration box, and click "Submit 

Application". 

 

 

Step 16: A receipt of successful submission will be delivered to the e-mail address. 

To print the form, click the link provided in the e-mail. 



 

Step 17:  Enter the OTP number sent in a separate email. 

 

 

Step 18:  Click on Print Application. 

 



 

Step 19:  Print the application form. 

 

Next Steps: 

 

1. Medical Check-up: Applicants are required to undergo a medical check-up 

certifying your good health status. The medical report from the application form 

(Page 4) must be completed and signed by a registered medical practitioner. 

  

2. Application Declaration: Applicants are required to sign the declaration 

section on Page 5. 

 

3. Letter of Indemnity: Applicants and respective witness are required to sign 

the Letter of Indemnity on Page 6. 

 

4. Nominated by Government: Applicants are expected to obtain endorsement 

from their organisation as required on Page 7. 

 

5. Endorsement: All application forms must be duly completed and endorsed 

by the Ministry of Foreign Affairs or National Focal Point of host country (the 

relevant ministry or agency responsible for the overall coordination of 

international technical assistance). 

 

6. Submission: The endorsed form should be submitted ONLY through 

diplomatic channel via the Embassy of Malaysia / High Commission of 

Malaysia in the host country or accredited to the applicants’ country. 



 

7. Please be advised that application will only be processed upon receipt of 

the complete documents through diplomatic channel. 

 


