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Attn: Officer In-Charge Foreign Trainings
Secretany to the President | Fresidential Secretaniat

Secretany bo the Prima Menister | Prime Minister's Office
Heads | Other Special Spending Units

Secretanes | All Minisines

Craef Sacratanes / Al Provincial Coungils

Heads ! All Depariments

Informal Sectar Enterprise, Entreprensurship and Local Economic Develapment - From 140 ta 27@

Qclober 2026 in India- Training Programme under the Indian Technical & Economic Cooperation (ITEC)
Scholarship Scheme,

The Govemment of India has inviled nomnations from eligible poverament sector officlals from Sri Lanka o
participate in the international training programme on *Informal Saclor Enderprise, Entreprenewrship and Local
Economic Developmant”, Tha programmie will ba bedd in India from 141 1o 27 October 2026, Further details of
the programne can be downloaded from the link: hitps Siwwwilecool. inupeoming_courses

We weould greally appreciate it if vou coul instrect the relevant officialks to sirculste this informalion among the
Departments, Divislons, Instittes and Provincial’ District adminktralions under your pundew. Please ensune
thal the most suitable nomination is submitted to the Depatmens of Exiarnal Resowrces (ERD). ogether with
the following documents, on or before 11,00 a.m, on 05" October 2026, for furher necessary action

« Nomination ketier from the relevant Ministry

o Duly fied Application Fosm {printowts of the onfing application)

s Duly filgd ERD form {available at werw end goy )

v A chear copy of Passport (with a minimum S-month waldfy period)

o Medical cedificate wsved by a registerad MBBS medical practitioner in the prescribed fommat
o A statement on the relevancy of the training programme o the curent job sole

Pleasn note that any discrepancies in the names of nominees across difierent decuments may lead o
administrathve issues and complicatons in processing the applica®ons. Therefore, nominess ane kindly advised
{o ensure that their names ang indicated exactly as they appear in thesr passports in all documentation redated
[ the programme

We have been informed that a maximum of two (02) oppartunities are available for Sri Lanka, and to submil
e o kour (3-4) nominations 1o the High Cormmission of India (HCI) bedore the deadine for screening.
Accordingly, your ana kindly requested to sskect the mos! suitable afficer from your arganizabon, ensurning that
the programme is direolly relevant to the functions of the Minstry and the official duties of the nominated alficer.
Ther relevance of the training programme e the rominee’s currend respansibiliies will be critically. assessad
during the scresning procass conducted by e HCL
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Requiremants Relating to the Covering Letter

To facilitate the efficent processing of nominations and avold delays, Minisiries and other nomnating
instiutions are kindy requastad to ensure that each nomination ks accompaniad by & covering lether duly signed
by the Secretary of the relevant Ling Binistry or, on behali of the Secretary, by a senior officer duly authonzed
for this purpose, In respect of an nsttution that does nod come under a Line Ministry, the covering letter shab
b signed by the Head of the respective Departmentifgency,

The covering letter shall clearly include the fofowing;

#  Thereference number of this letiar

» Confemation as to whether tha nomines & sarving a probationary penod, and, if 5o, an undertaking
by the signing autharity lo assume responsibiity for granting the necessary beave and raleasing the
officer o parficipate in tha programme for its entive duration, if selectad

+  Gonfemation thal the nomines salisfies all elighilty requirements of the programme;

« Confwmation that &l required application forms and supporing decuments have been duly compleled,
verified and atlached,

« Confemation that, if selected, the nominee will be refeasad from Hsher dulies and grantad the
necassary kave 1o paticpate in the programme for its entre duration; and

=  The name and dasignation of the officar providing the abava corfirmations.

Other Information! Reguirements

Morinating Mirestries/institutions are kindly requested to ensure that all nominations fully comply with the
provisians of TA Circular No, 201372014 of the Ministry of Finance and Plarning dated 24 October 2013, and
any subsequent amendments, additions, o revisions thereto. Institfufions are alse requested to carefully
serulinize and vesify appiications prior [0 submisshon in order 10 Gcilitate tmely procassing and avoid delays
that may result in the oss of vaisabéa fraining opporunities.

Flease note fhat the ERD will forward the original applications 1o the HCLin Sni Lanka for consideration znd will
not retain copies of the docurments submitted. Accordingly, both the nominating mstitutions and the apphcants
are advised 1o retain complete copies of &l documents submitbed.

The final selection of paricipants rests solely with the HCI, Accordngly. the sulbmission of a nomination does
ot corstilute a guarantes of seheclion .

Mominafions are expected 1o be made with due regard 1o 1he relevance of the programme 1o the nominees’
present duties and responsibiities, =0 that e knowledge and skills acquired through fhe fraining can be
effectively applied within their espective institutions, The nominabng Minksindnstitution shall be responsibic
for ensuring that the programme is approprately aligned with the nominee's nctional responsibiliies and shal
Appropae measuras are taken o ulilize the knowledie. siills and exposure gained upon completion of the
raining,

«  Apphicants are sirongly encouragad o register for the programme as early as possihle using the ink
hilps2we. itecgol.in/meaporlaliregisteripolicant

«  ltis imporiant ko note that candidates musi complede fe ITEC appcation Torm rmaticulously, ansuring that
o fiekds are laft nocomplete or blank, and that all informaban pavided is accurate: Incomplete applications
will be rejecled withoul undergaoing the screening process.

« HPease ensure that a duly signed printout of the onling appiication, tagether wilth the requined Supoorting
documents, is subsmitied 1o the Department of Extemal Resources om or bafora the stipulated deadling.

= Thi firet four (04) appicalions will be processad on @ "irsl comee, first semad” bass, takawg inke account
the relevance of the applicant ta the programme. Onee the first four apalications are forwarded to the HCI
in Sn Lanka, the agebication skatus on the wab will be marked 25 chsed.
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o« H mulliple nominations are included n a single submission, we will select the requined namber of
cardidates based on fhe ondar in which heir names appear in the covering kelier. In cases whene mors
fian one covering letter is submitted on the same dale, the most senior applicant will he saleched.
Conversely, if fhe covering leers are dated differently, the eariest appication will be prioitzed for
selection

Intarnal Approvals and Commitment to Participate

Mominating Ministries!instihitions MUST ensure thal all necessary inferal approvais have been obizired paor
to the submission of any nomination and thal the pominee has been fully informed of the requirements of the
programme and has provided a fiom commitment to participate if selected.

Prior fo submitting & rormination, the neminating Ministry/Institution shall sately itsalf that tha nemines ks eligiblo
and avatable 10 paricipate In the programma for ils entire duration and (hat (he nomines can be released from
official duties and granted e necassary laasa for the enlire duration of the programme, if selected.

Withdrawal after selecfion shall be pemitted only under exceptional and unavoidable circunmslances.
Mominating  Ministries/inslitutions are therfore expected o exorcize dug dilijence bafore submitling
nominations, as withdrewals for reasons that coukd reasonably heve been anticipated or addrassed prior o
nomination may adversedy affect S Lanka's credibilily and repitabion in ils engapement with devalopment
padners, resull in tha loss of valuable talning opportunilies allbeatad o Sri Lanka, and adversaly affect futune
training and capacity-development opportunities offered to S Lankan officials by international development

partners.,

Actordingly, the submisston of a neminafion shall constitula a firm commitment by both the nominea and the
nominating Mingsiryinstiution o participate In the programme if salected, and such commitment shal be
honoured excapd where withdrawal is necassitaled by circumnstances thal are genuinely excaptional and
unavaidable.

Eligihility Criteria and Conditions Imposed by the Government of ndia

a  Officers who have praviowsly complated any training course wder he ITEC Programme, whethear shol-
{erm or long-term, are nat eligible o reapply for a period of fve (D) years from the date o compliation of
(e pesdr programims,

s Please comply wilth the age resinclions; Applicants al the Directos lavel of balow must b wnder 50 years.

«  Aworking knowladge of English is required to succasshully foflow and complets the programme,

o Candidates must ba medically fit lo undertake the taivng

Tha Government of India will provide the following facilifies to partiopants selected for in-person fraining
programmes:

Raturn Al Tickat {Econamy Class) from Calombo 1o Training rstitue n india
Corse feps

Accomimedation

Liwing Allowance of INR 1 5000- per day for meating expenditire on food

Modical expensas jonly in case of medical emengenay during the fraining in India)
Appraved study tours (inchuding places of historical imporance|

Strict Compliance with Requiramants

The above citaria and quidefings have been stipulated to ensure the smosth, efficent and successiul
implementation of the programme and fo avoid administrative complicaions for & paries concerned.
Accordingly, nominating institutions and nominees are requested fo carefully verify and comply with all efigbilty
requirements, docomentation requiremends and ather condifions hefore submilling an appication Ay
application that does not satisfy the prescnbed eligibility eferia or & incomplete ar inconsistent with the required
documentation wil be retumedinot consklered,

Page | 3



Your assislance in xhentitying and nominating suilably quafied candidates for ths valuable training oppodunity,
generowusly offered by the HC|, wauld be greatly appreciated.

It is expected that the nominations will comprise officers wha are wel posiioned o benedit from the programme

and 1o apply the knewdedge and skills acquinsd fowards the abvanmament of thair respactive insbbutions wpon
cowmepledion of the traiming.

Your cooperation &nd prompt action in this regard am highly apprecated. We loak forwand to receiving a sirong
ponl of qualified nominatons within the stipulated timeframe

Upentdra Wigrathna
Directar {Achy. )
for Direclor Ganaral
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