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Leadership for the 21* Cantury Professionals Women - From 10" to 23* Kovember 3028 in India-
Traindng Programme under the Indlan Technical & E mi ratian (IT Sc 1

The Government of lrndia has invited nominabians from eligible government seclor officials from Sn Lanka ko
particgale in the international raiming programme on *Leadership for the 219 Century Professionals Women”,
The programme will be held in India from 10 to 23" November 2026, Further dedails of the programme can be
downloaded from the link: hitps:Ywww ibecqoi infupcoming coursas

Ve wauld greatly appreciate i if you could mstuct the relevant officials to circulate this information among the
Departments, Divisions, Institites and Provincial! District administrations under your pundew, Plaasa ensure
that the most suilahle romination i submatied to tha Departmant of External Resarces (ERD), lagather with
the following documents, on or bafore 11.00 am. on 22° Octobar 2026, for further necessary aclion,

»  Mominafion leSer from the relevant Ministny

Dy filled Application Foem {prirtouts of the online application)

Dy filled ERD foem {available 3t vaw end qov. k)

A clear copy of Passport (with @ mimimoem G-month validty perad)

Medical certificate msued by a ragistered MBBS medical practitioner in the prescribed format
o A stalemend on the relevancy of the Iraining programme o the cument job role

® ®m ® &

Please note thal any discrepancies in the names of nominees across different documents may lead to
administratve issues and complicakons in processing the applications. Therefora, nomineas ane kindly advisad
bo ensure that their names ara indicated exactly as thay appear in thelr passports in all docementation related
b1 the programme

We have been informed thal a maximum of two (02) opportunities are available for S0 Lanka, and to submit
threa ko four [3-4) nominations to the High Cormmission of India (HCI) belore the deadline for sereening
Accordirgly, you are kindly requested to sslect the mosi suitable officer from your organization, ensuring that
the programma is directly relavant to the functions of the Ministry and the official duties of the naminated olficer
The relevance of the trairing programme to the nominee's current responsibiifies wil be citically assessed
chiring Ihe screening pracess conducted by the HC|
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Requirements Relating to the Covering Letter

To facilitate the efficient processing of nominabions and avoid delays, Ministries and other nominating
institutions are kindly requested 1o ensue thal esch nomination is assompanied by a covering latier duly signed
by the Secretary of the refevant Line Miisiry or, on behalf of the Secretary, by a senior officer duly authorized
lor this purpase. In respect of an institution that does not come under a Ling Ministry, the covaring latter shall
be signed by the Head af the respective Depadment/Agency,

The covaring letker shall cleay include the Tollowing

+  The referance mamber of this katlar,

«  Confimnation & fo whether the nominee (s sening a probationary period; and, if 5o, an underdaking
by the signéng authority to assume responsibility for granting the necessary leave and raleasing e
officer to parficipate in the programme for its entire duration, If salected

»  Confirmation that the nominee satishes all elqibdity requiremeants of the programme;

«  Confirmation that all required application forms and suppoding documants have been duly completed,
varified and aftached;

»  Confirmation that, if sefecled, the nominea wil be released from hisher dulies and granied the
necessany leave 10 participate in the programene for its entire duration; and

«  The nama and designation of the officer providing the abave confimations.

iMHher Information’ Requirements

Mominating Mnistries/Instilutions are kindly requested to ensure hal all nominations fully comply with the
prosisians of TA Circular Mo, 2093/2014 of the Minisiry of Finance and Plansdng dated 24 October 2013, and
any subsequent amendments, additions, or revisions thereto, Institufions are afso requested to carefully
senutinize and verify spplications pior do submission in erder 1o facilitate mely prosessing and avoid delays
tharl may result in the joss of valuable training opporbenities.

Please note that the ERD will forward the original applications to the HCI in Sri Lanka for consideration and will
nok retain copies of the documents submitied. Azcordingly, both the nominating institlutians and the applicants
are advisad o retain complete copies of &l documents submitled.

The final selection of panicipants rests solely with the HCIL Accordingly, the submission of a nomination does
not constitite 2 guarantes of selection.

Wominations are expected 0 be made with due regard o the relevance of the programms 0 the nominees’

present dubes and responsibilities, so thet the knowledge and skills acquered through the lraining can ba

effectively appled within their respective insfitutions. The nommnatng MnistryInstitution shall be responsibla

for &nsunng that the programme is appropriately aligned with the nomines’s funclional respansibilities and that

approprigte measures are taken fo utilize the knowledge, skills ard exposure gained upon complation of the

Iraming.

» fppicants ara strongly encousagad Lo register for the progeamme a5 eardy a5 possible using the fink:
It ps: fwww ilecgal infipcaming courses

» ltisimporiant to nofe that candidates must complete the ITEC epphcation form meticulowsly, ensuring that
no felds are lett incomplete or bank. and that all information provided is accurate. Incomplete apphcations
will b rejected withowd undergoing Ihe SCreening process.

+ Plesse engure that a duly sgnad printout of the onbne application, legathar with the fequired supporing
docurnents, & submitted lo the Depadment of Exlemal Resources on or before the stipulated dearfline.

+  Thefust four (4) spplications will be processed on a “first come, first sened” basis, taking inlo account
the relevance of the applcant to the programme. Once the first four apphications ane farwarded o the HC
in S Lanka, the appfication status on the web wil be marked &5 closed.
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e If multiple nominations are ncluded in a single submission, we will select the required number of
candidates based on the order in which their names appear in the covering letler, In casas whene mere
than one covering better 15 submitted on the same date, the most senior applicant will be selecied,

Conversely, if the covering letters are dated differently, the eadies! applcation will be prorilized for
salection

Internal Approvals and Commitment to Participate

Mominatng Mrisines/Institutions MUST ensure that all necessary inbemal approvals have been obtained pror
to the subméssion of any nomination and that the nominee has bean fully informed of the requirements of the
programme and has provided a firm commitment to partcipate if selocted

Priar to submitling & nomination, the nominating MinistryInstitution shall satisfy itself that the nominee is elgible
and available to parbcipate in the programeme for #s antire deration and that the nominea can be released from
official dulies and granted the necessary leave for the entira duration of the programme, if selecied,

Withdrawal afler sefection shall be parmitted only under exceplional and unavoidable circumetances.
Mominating Ministriesinstidulions are theeefore expected fo exercse due diligence before submitling
nominations, as withdrawals for reasons thal could reasonably have been anficipated o addressed prior o
nomination may adversely affect 5o Lanka's credibility and reputation in its engagement with development
partners, result in the loss of vaiuable training opporuniies allocated 1o Se Lanka, and adversely affect fubure
Iraining el capacity-development apporunities offered 1o Sd Lankan officials by international development
parinars

Accordirgly, the submission of a nonenation shall constitute a firm commitment by both e nominee and the
nominating Ministnginstitution 1o parlicipate in the programme if salected, and such commitrnent shall be
honoured except whene withdrawal i3 necassitaled by circmetances that are genuinely exceptional and
unayoidable,

Eligikility Criteria and Conditions Imposed by the Government of India

»  Officess wha have praviously completed any fraining course uder the ITEC Programene, whather shoed-
term o long-tenm, awa not eligible to reapply for & period of five (05) years from the date of completion of
e prior programime.

«  Please comply with the age restnictions; Applicants at the Deector level or below must be under 50 years.

«  Aworking knowledge of English s required to successhily follow and comglete the programme.
Candidates must be medically fil io undenake the training

The Govemment of India wil provide the lollowng faciliies to parficipants selecled ke in-person training
[Ogrammes:

Return Air Ticket (Economy Class) from Colomba to Training instifule in Indis
Course fops

Accommodalion

Living Allowance of INR 1,500/ per day for meeting expenditure on food

Medical experses jonly in cass of medical ememency during the tramning in India)
Approved study tours (inchuding places of historical imporance)

Strict Compliance with Requirements

The abowve critena and quesdelines have been stipWabed to ensure he smooth, efficent and successiul
implementation of the programme and o awoid administrative complications for al parties concemned,
Acardingly, nominaing instilulions and nominses are requested o canefully varly and comgly with all eligibility
requirerments. decumentalion requirements and other conditions before submilling an applcation. Any
application thal does not sabisfy the prescribed elgibility critesia or s incomplete o inconsistent wih the required
dotumentation wit be returnedinot considered.

Your assistance n idenfifying and nominating suitably qualified candidates for this valuable treindng opport umity,
penerusly offerad by the HCH, wiidd be graatly appreciated.

Page | 3



It is expected that the nominations wil comprise officers who are wel posilionad to benefit from the programme
and to apply the knowleoge and skills acquired towards the advancament of thair respective instilutions wgon
cosmapletion of the traireng.

Yaour cooperation and prompt action in this regard are hiahly apprecated. We look forward to recemving a sirang
poal of qualified nominatians within the: stipulated timaframe

Upandra Wijrathna
Directaor (Achy. )
for Diracior Ganard
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